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Introduction and welcome 

On behalf of the Board of the Village at Muirfield Condominium Association (the “Condo Association”), I would like to extend a special welcome to you as a new owner of a condominium that is part of the Village at Muirfield Condominium (“the Village”) and as a new member of the Condo Association.

The Board (the “Board”) of your Condo Association (“Board”) has prepared this Owner’s Manual comprised of frequently asked questions to help you understand certain rules, procedures and policies adopted by the Condo Association from time to time to assist you with Village living and to advise you of your responsibilities and your Condo Association’s expectations.

The Owner’s Manual and Appendices contain lists of helpful information such as the Board contact information, the grounds maintenance detailed information, the dues and assessments, a summary copy of the insurance policy for outside structures (you will need to provide your own HO6/condocover insurance), a copy of the Amended and Restated Declaration and Bylaws of the Plan for Condominium Ownership under Chapter 5311 of the Revised Code of Ohio and the Conforming Amendment to the Declaration and Bylaws of The Village at Muirfield Condominium adopted, both of which are on file with the Delaware County Recorder’s Office and on our web site www:villageatmuirfield.com. The Owner’s Manual and Appendices are updated from time to time and attempt to explain the rules, procedures and policies.  All of these documents are collectively referred to as “Condo Docs”.   It is important to take time to familiarize yourself with the Condo Docs that govern our Village living.

In addition, unit owners and the use of the units in the Village are subject to restrictions and limitations administered by the Muirfield Village Association (“Muirfield Association”). At the closing of your condominium, you should have received a copy of the Declaration and Bylaws of the Muirfield Association, which set forth other restrictions and limitations. If not, please contact the Muirfield Association office (614-889-0922). The office is located off Muirfield Drive. Please obtain a copy of the current Muirfield Association Declaration and Bylaws and the Muirfield Village Design and Control Committee’s Standard Booklet for your reference. Obviously, we are all subject to the federal, state and local laws and regulations in how we live. 

The City of Dublin also has various laws that govern trees, improvements, pets, house numbers, and noise, among others. By electing to live in a planned community, we have all agreed to abide by various restrictions.   In the event of any conflict between the two declarations and rules, the Muirfield Declaration and Bylaws control. In the event of any conflict between the Condo Association Declaration and Bylaws and Amendments thereto and the Owner’s Manual, the Amendment to the Declaration, then the Declaration and Bylaws and then the Owner’s Manual control.

Should you have any questions, please feel free to contact any of the Board members or committee chairs for assistance.  All of us will try to answer any questions that you may have.  Again, we are delighted that you are now a member of the Village, and we are all looking forward to having you as a good neighbor!








Sincerely,








President of the Condo Association 

The Village at Muirfield Condominium Association

The Condominium Association is one of eleven condominium associations located within the Muirfield development and also subject to the Muirfield Association. Your Condominium Association was incorporated as a nonprofit condominium association on October 3, 1984, and developed by Mr. Peter Klein in ten phases until eventually 29 condominium units were built.  As each of the phases was developed, new documentation was recorded in the records of Delaware County. In addition, prior unit owners approved Board actions that caused the private streets of Carnoustie Court and Aryshire Court to be dedicated as public streets within the City of Dublin in 1992.

Through past unit owner actions, your Condo Association has evolved from the typical condominium association that maintains the units from dues collected and has become a condominium association that is more typical of fee (single home) ownership in many respects with respect to unit structural maintenance that is now at the expense of individual unit owners.  The Condo Association continues to carry the insurance on the unit structures and provides for the grounds maintenance and approves all maintenance and structural unit improvements.  (See current insurance policy summary.) Most of the responsibilities for structural maintenance and upkeep of the individual units have become the responsibilities of the respective unit owners, subject to the approval and direction of the Condo Association.  Thus, each unit owner is responsible for its own structure, including the roof, painting, repair and replacement of windows, chimneys, garage doors, skylights, patios, driveways, walk ways, and the like but such maintenance and improvement is subject to the rules and regulations and specifications of the Condo docs. Each unit owner is responsible to obtain his/her own H06/condocover insurance for the inside of the unit and should provide documentation and pictures with respect to any improvement that impacts the structure or is a fixture for insurance purposes.

Currently, quarterly dues are assessed to fund costs of insurance for the structures and lawn upkeep (primarily yard work and minor landscape improvements in common and limited elements as set forth more specifically in the Appendix under Grounds Maintenance).  Beginning in 1999, the unit owners studied and eventually unanimously passed changes and adopted an Amended and Restated Declaration and Bylaws that has been filed with the Delaware County Recorder’s Office as of January 2, 2002. (See Amended and Restated Declaration and Bylaws in the Appendix 1A.)
A Conforming Amendment to the Amended and Restated Declaration and Bylaws of The Village at Muirfield Condominium was adopted at the Board of Director’s Meeting immediately following the Annual Meeting where 26 of the 29 unit owners by proxy vote directed that the Board adopt the conforming amendment on December 6, 2005 and filed with the Delaware County Recorder’s Office as of January 11, 2006. (See Conforming Amendment in Appendix 1B.) Rules were promulgated and this Owner’s Manual was adopted by the Board on March 17, 2002, and may be amended from time to time.  This Owner’s Manual has been amended as of July 31, 2004, amended as of March 26, 2005,  amended by the Board as directed by a proxy vote of unit owners as of December 6, 2005 and amended on December 6, 2006, on March 25, 2007, and on December 21, 2009.
Condo Association management

Your Condo Association affairs are managed by a volunteer board currently comprised of 6 members who have been elected by a majority vote by all of the unit owners.  Vacant or retiring Board positions are filled at an annual election. The Condo Docs provide that the Board may be increased by vote and election up to 7 members.

The Annual Meeting of the Condo Association is held the first Tuesday in December of each year, unless the Board sets another date. The Board has staggered terms of two years to help provide continuity for the Condo Association.  Thus, every year either two or three board positions expire.  Currently, each year unit owners elect either two or three to serve on the Board.  The Board is comprised of unit owners like yourself who have agreed to volunteer, have been duly elected or appointed and manage the Condo Association’s affairs.  The Board typically meets once a quarter.  

It is Board policy that Board meetings are open and may be attended by any unit owner. 

The officers are comprised of: For current board members and committee chairs – see Board tab on web site: www.villageatmuirfield.com.              

1. President  - presides over the Condo Association’s meetings and business.  The President is the appropriate contact if there are issues that unit owners cannot resolve with their fellow condo neighbors and/or Committee chairs. Please direct any complaint or issue to the President in writing.

2. Secretary - keeps the Condo Association’s records, sends out notices regarding the Annual Meeting, serves as proxy for the Annual Meeting, files the continued existence with Sec. of State as required and reminds the Treasurer to renew its web domain name.

3. Treasurer - obtains the insurance on structures, assesses and collects dues,  pays bills, handles  and accounts for the checking account,  files insurance claims as directed by the Board, files tax returns, files renewal of domain name, fills out lender information requests for financing, takes any lease/rental requests, maintains the map of unit owners and current contact information lists (handles the updates on the web site), including when unit owners are away for extended periods of time and makes financial records available at the Annual Meeting and upon unit owner written request within 30 days after April 15th. The Treasurer or Assistant Treasurer (if one is so appointed by the Board) serves as the Statuary Agent (Also need Board resolution.)

There are three standing committees:  Grounds, Standards, and Social

1. GROUNDS: The Chair bids out the landscape, fertilizer and tree work and with Board approval, selects landscape providers so that our grass is fertilized and mowed, flowers are planted, and dead trees can be  removed and replanted as needed in the common elements and limited common elements in accordance with appropriate Board and Muirfield Association approval.  (See Condo Docs (page 2 and 3) of Appendix for legal definition and Appendix-for “application definition”.)

· Common elements are areas that we all may use that include the islands, access areas around and between the units and the landscaped entry areas. 

· Limited common elements are specifically shown on the maps or plat filed at the Delaware County Recorder’s Office and are areas that you may use and that you are responsible to pay for replacement and updating of landscaping.

· Or, the Grounds Chair can show you generally where Condo Association’s common elements and your limited common elements are located but for a practical reference, the front walk and driveway and the back patio and deck, any walled patio area, screen porch or deck areas, and beds touching your unit are within your limited common elements. 

· Whenever you want to make any changes to the landscaping, you will need to get certain approvals in advance before any work is undertaken and follow certain rules set forth herein. See the Improvement Form and Instructions in the Appendix and/or on the website.

2.
STANDARDS: The Chair is responsible to ensure a uniform look and continuity throughout the Village to help us all maintain and preserve our financial investment in our units.

· Whenever you want to make any changes to the structure or your limited common elements, such as walk ways, porches, driveways, patios, decks, window, door, lighting, and the like, whether new or replacements, you will need to obtain certain approvals in advance before any work is undertaken and follow certain rules set forth herein. See the Improvement Form and instructions in the Appendix and/or on the website.

3. SOCIAL: The Chair and the committee plan social events that may include picnics, progressive dinners, and the like, to help us all get to know each other.

· The Social Chair welcomes new unit owners as well as coordinates any community effort where one of our neighbors is celebrating or needs some neighborly help because of illness or other circumstance.

Your role as a unit owner

In an effort to maintain our property values and to help us all live harmoniously; the Board from time to time has determined it is important to provide more specific guidance for all unit owners.  The Board realizes that from time to time, you may have differing opinions and encourages you to become involved in your Condo Association to help the Board formulate the guidance policies.

· By choosing condominium living, we have all elected to live closely together when we as unit owners share common walls and have access and outdoor living areas in close proximity to each other.  By purchasing a condominium property we have agreed to share in responsibility through our collective dues for our landscaping and insurance. In order to keep our dues reasonable, all of us need to become involved and do our fair share by taking part in the Board and/or committees from time to time.  Most of all, all of us must be tolerant of others when one lives closely with another.  We need to all recognize that we are individuals who are unique.  For example, we need to acknowledge that a certain lawn ornament décor may be something one really likes, but another may find that certain outdoor décor to be an eyesore; therefore a certain amount of tolerance is asked of us all. When planting flowers, talk to your neighbors and listen.  If one neighbor informs you that she is allergic to lilacs, take the high road and select another variety of a flowering bush.  Likewise, each must also strive to be considerate of others and of our landscape investment. For example: When entertaining the grandkids, go outside with them to supervise them to make certain that they are not climbing all over the common elements stone wall and causing the stones to become loose or kicking a ball into your neighbor’s flowers. Walk the dog to different areas of the limited common elements and use the pooper scooper at all times, every time. If there becomes a dead spot, replace it on your own without being asked. Or, when entertaining on a summer evening with a large group that has become loud after 10 p.m., bring the party indoors.

· Lastly, the Board asks each unit owner to remember that it is important when we live so closely together that we communicate with your neighbors and try to work things out. Try to speak with your neighbors regarding issues of concern, and only then, if you truly believe that there has been a breach of the Amended and Restated Declarations and Bylaws or the adopted Rules and Regulations, please follow the process for complaints by providing a written letter directed to the appropriate Committee chair and copy the neighbor who you believe has violated the Rule or Regulation.  The Committee chair will listen to both sides and make a recommendation for Board action as required.  Board recommended action will be final unless the violator refuses to correct or take action that may be required.   Please remember, that action is not directed personally but certain Rules and Regulations become necessary so that each of us may enjoy our own home.  We ask that you feel free to voice your viewpoint but remember there will be give and take process and where necessary, please take the high road and take appropriate corrective action so that we can all live together in the spirit of “good neighbors.”
Condo Association, Muirfield Association & Civic Association

· As a purchaser of a condo unit within the Village of Muirfield Condominium, you automatically become a member of the Condo Association and must follow the covenants set forth in the Amended and Restated Declaration and Bylaws and any amendments approved as well as the Rules and Regulations adopted and revised and updated by the Board.

· In addition, you must also abide by certain rules and regulations contained in the Muirfield Association Declaration and Bylaws and its rules and regulations.
· The Declarations were originally adopted to ensure that all unit owner’s investment in their respective properties could be maintained as well as to ensure uniformity and esthetics that attracted all of us to this area to live as well as provide certain amenities, such as the paths, pools, lakes, and tennis courts, for all of us to enjoy. 

· You will be separately invoiced for the dues for the Muirfield Association assessments that pay for the amenities.

· Muirfield Association publishes its own Rules and Regulations for use of its facilities, such as the pool and tennis courts as well as newsletter.

· Muirfield Association also has a Design and Control Committee and appropriate approvals must be obtained after you have obtained approvals from your Condo Association.  Furthermore, if there have been any requested changes by the Muirfield Design and Control Committee, you must have the requested change items approved again by either the Grounds and/or Standards Committee Chairs, depending upon the nature of the requested improvement.

· In addition to the Village and Condo Association, many of us have elected to also pay a nominal membership fee and become involved in the Muirfield Village Civic Association (“Civic Association”) which plans separate social functions and events from time to time.
Getting involved in the Condo Association 
· The social committee usually plans two or three gatherings each year that permit unit owners to get to know one another. You are encouraged to attend. We have a great group of people living here. 

· Attend the Condo Association Annual Meeting.

· Talk to Board members about volunteering to assist with one of the standing committees so that you can come to know the other unit owners.

· You are encouraged to nominate yourself for a Board position.

Dues

· Dues are equal for each unit and exact amounts are determined each year based upon need and approved by all unit owners at the Annual Meeting for the coming year.

· Pay your dues on or before the due date.  

· See Appendix for more specific information regarding dues and special assessments as well as the “Dues /Compliance” tab at the web site: http://www.villageatmuirfield.com 

Association insurance coverage and deductible

· The Condo Association’s insurance is obtained for “major damage” and contains a $2500 deductible to provide exterior and structural coverage, general liability, and director and officer liability and fidelity coverage. A summary is provided in the Appendix and a complete copy of the policy is available for your inspection by contacting the Treasurer in writing.  
· It is highly recommended that each unit owner obtain your own H06/condodover policy from the same insurance company. 

Responsibility for unit appearance and landscaping

Maintenance, repair and restoration(exterior except as noted):

1.
Painting and repair of structure, garage doors, doors, and windows

· Required: Paint per the color on chart for unit number – no exceptions. Paint at least once every 5 years or more often if paint is chipping or shingles are broken or need repair or as recommended or as suggested or required by the Standards Committee’s Annual Inspection Report. Each Unit Owner must paint only their own unit and no portion of any adjacent unit area, for example, you cannot paint walls that abut your patio if the wall is of another unit, even by agreement.  The Condo walls are owned by the Association and no such private agreements are permitted outside of the designated color scheme for each unit. (If you paint earlier, inform the Standards Chair in writing so your unit paint maintenance schedule can be adjusted.)

· Required: Use paint colors per chart for trim, main structure, patio, garage, deck, and chimney as required. (See Paint Spec Chart on the web site: http://www.villageatmuirfield.com under the “Required Specs” tab. An updated copy is also on file at the Sherwin Williams retail store on Sawmill by 270.)

· Required: Any broken shingle must be repaired and repainted as soon as possible.
· Windows (wood, vinyl-clad, aluminum-clad, or fiberglass) are required to be painted their respective unit trim color but Rosati and Pella Windows have a process where the vinyl-clad extrusion windows and doors can be matched to the exact Condo Association’s paint specifications and can even cover the entire wood trim area with a guaranty.  Thus the trim areas that are encapsulated and window trim would no longer require painting if Rosati or Pella Windows are used.  All window (also doors and lighting) replacements must be pre-approved in advance unless replacing same kind with wood or lighting per specs listed. Even those replacing their windows with Rosati or Pella windows must still submit the approval form and then also secure Muirfield Association Design and Control Committee’s approval in advance.

· A specification for screen doors is under development.  Check with Standards.

· A map with your unit number is under “Unit Information” tab and the paint colors are set forth under “Required Specs” tab on the web site at http://www.villageatmuirfield.com

2.
Roofs, screening, chimneys, gutters, downspouts, heat duct coils, and drainage
· Required: Annual inspection and clean as needed. 

· Required: Repair and replace  gutters and downspouts as needed (preferably within a month after any damage but must be replaced with 6 inch seamless gutters and 5 inch downspouts that are painted as provided in specifications as soon as possible after replacement).

· Required: Protection-screening systems against birds infiltrating the units and chimney caps – any change must be approved.  

· Recommended: Paint chimney with Sherlastic elastomeric coating every 2-3 years.

· Consider ventilating underneath eaves if unit has not already done so to avoid mold and deterioration. 

· Heat duct coils must be used, maintained and replaced as needed to prevent ice damming in the roof valleys. 

3.         Driveway (Asphalt Black Only – no pavers or stamped asphalt.)

· Required: Reseal every 2 years.

· Required: Replace when seriously cracked as recommended by Standards Annual Inspection Report on unit.

4.
Lighting

· Required: Downward lighting is the standard for both Muirfield Association and for the Condo Association. (No coach lights are permitted and Condo Association. does enforce.) (See Appendix for specifications.)

· Required: Accent lighting only as approved by Standards Committee. (See Appendix for specifications for types of lighting pre-approved by Condo Association.) Unit owner is also responsible for obtaining Muirfield Association approval.

· May use: Motion detectors allowed but must turn off within five minutes or so. If installing, must get pre-approval as to type and location.  Use Improvements Form.

· May use:  Landscape lighting and house lighting timers for safety for all, but please be considerate of where the lighting is positioned in relation to neighboring units. If install, must use lighting standard specified in Owner’s Manual.  (Note, some unit owners have lighting that has been grandfathered in and they are not required to upgrade until such time that they need to replace the lights.)

5.
Signage and/or security

· All Signage is regulated by Muirfield Association.

· Any permitted signage by Muirfield Association which may include but is not limited to realtor signs, security company and/or fire signage (or decals on windows for fire location or security) is permitted as allowed by Muirfield Association if placed within the unit’s adjacent landscape beds within the limited common elements and blended in with the landscape to the extent practical. 

6. House numbers, front entry, and front lawn accessories 

· Required: 4 inch black numbers only placed either vertically by front door under the porch lighting or horizontally under garage downward lighting – unit owner’s choice. (See Appendix for specifications. Note: Only one set of numbers are permitted in the front of the unit. ) 

· Walkways and porch entries are wood, stone, brick, slate, galvanized stone, tile, and concrete (including stamped concrete).  Required: Any change in the front entry must be approved in writing by the Standards and/or Grounds Committees first (as appropriate) and then by the Muirfield Association before any change is initiated.

· Please limit your front porch/entry and lawn accessories to flowers and planters.    

· Although Muirfield Association prohibits flags, statuary, and the like, enforcement seems to be sporadic based upon complaint.  Your Condo Association Board has been more liberal in permitting its residents to express their individuality by not prohibiting seasonal wreaths, OSU flags on game days but asks each unit owner to take great care that decorations are appropriate, in good taste, limited in number (less is better), and displayed for a reasonable time period (before and after) in keeping with the season. Flower planters or a bench or chair/table for the front porch should blend in with either the color of the unit or trim or be black to match lighting and house numbers, or unit owner should obtain special approval in writing from Standards Committee in advance prior to displaying or using.

· The Board also asks that each unit owner look at his/her unit from the street and try to position lawn ornamentation and decoration and/or other items of individual taste where such item can be enjoyed by the unit owner but not be visible from the street with the exception of December holiday lighting and wreaths. Please note that many units’ back patio and living areas are shared; so any individual décor item should be limited, in good taste, and appropriate in season and time period.  Please exercise good judgment and if the Standards Committee suggests that you “declutter” your entry/walk way, please do so to prevent strict rules.

· If there are any neighbor disputes regarding any such item and the neighbors can-not resolve such issue among themselves with the Standards Committee acting as a mediator, the Board reserves the right to implement greater restrictions and prohibit such items on a case-by-case basis.  

· Please note that even if the Condo Association does not take an issue with an item of decor, Muirfield Association may have more restrictive requirements and its Rules and Regulations will control even if the Condo Association has approved a particular item; thus the unit owner will have to resolve such issues directly with Muirfield Association.

7. Entry into Limited Common Element of Unit owners 
· All Unit owners will agree that in order to perform required and/or elective maintenance on one’s unit, it may become necessary to enter into the Unit or the Limited Common Element belonging to another Unit owner.  Said right of entry for repair, maintenance and restoration is described in Article XV, Section 2, on page 17 of the Declaration and ByLaws of the Village at Muirfield Condominium.  All Unit owners agree to give 24 hours advance notice (unless an emergency) prior to entering a Unit or its appurtenant Limited Common Elements for the purpose of repair, maintenance and restoration.  Any Unit owner will not unnecessarily bar another Unit owner’s or his/her agent’s entry for purpose of repair, maintenance and restoration.

8.  
Outdoor living areas 

· Limited common elements (but generally front and back entries, porches, patios, walk ways) in back and front areas cannot be expanded or encroached upon common elements. (See definition in Appendix 1(Condo Docs page 2 and 3) and Appendix.)

· Required that unit owner replace dead plants and/or trees unless in common element, but Condo Association may be able to provide for removal of dead plants and/or trees upon request of unit owner once per year.

· Unit owners may elect to do own trimming of bushes and grasses or Condo Association will provide this service (but do not complain). If the unit owners have elected to undertake their own trimming and it creates additional work for grounds, the unit owner will be billed the cost to undertake the work plus a charge as detailed in Item 9: Inspection Reports below.

· All replacement plantings must be approved in writing before replacement from both Condo Association and Muirfield Association. Seek your Condo Association approval first and then Muirfield Association approval.

· No smoking or disposal of cigarettes and ashes in mulch areas.

· Keep garden hoses and sprinklers neat and tidy when not in use. 

· Recommend that garden hose roll up containers be used that blend and coordinate color with the unit.  

· Fountains (if in-ground, requires pre-approval), birdbaths, feeders and birdhouses are best suited to the back living areas. Avoid stagnate water because of mosquito breeding and health-related concerns.

· It is beneficial to all to water the flowers, trees and grass, even if it is outside your limited common element.  The Condo Board hopes neighbors will take turns to water and keep our area green.

· Porch furniture should generally be used in the back living areas and be in good taste, preferably blending or matching unit color scheme or be black in color. 

· Porch furniture may be left outside in back living areas during the winter but should be neat and tidy.

· Grills may be used only in the back living areas or around garage areas if normally stored in the garage.

· Required: Decks and patios - wood, painted as per spec (See “Required Specs” on the web site at http://www.villageatmuirfield.com) or concrete, brick, Trek wood, or slate and Board-approved awnings should be repaired and maintained. No awnings are permitted in the front areas of the units.

· Decks and patios should not become storage facilities and should be kept tidy.

· Hot tubs, swimming lap pool and the like in back living areas only and may be above or below ground but covers must be utilized and be in good repair. Any new tub or lap pool must be approved as set forth herein and can only be placed in the unit owner’s patio or deck area, preferably sunken or screened. Covers to match one of colors of unit. (See Appendix.)

· Sprinkler systems are permitted when approved subject to certain specific rules, but each unit owner is responsible for repair and maintenance. (See Appendix.)

· Required: Waste materials can only be kept within garage in sanitary containers until collection day.  After collection, any materials not picked up by the refuse collectors must be disposed of appropriately. Yard materials collected on Mondays and other refuse pick up currently on Wednesday.  No hazardous waste may be disposed except as permitted by law.

· Snow removal must be arranged by each unit owner but the Board may from time to time make arrangements for plowing the two courts.

In event of snow, please do not park in street so that a snowplow can plow our streets. 
· Younger neighbors are asked to watch and where possible assist their more elderly neighbors if there is significant snow fall by helping shovel or offering to drive them to store or pick up food if a snow emergency exists.

9.
Interior living area:

· Annually check fire detectors.
· Annually check washing machine hoses.
· Annually check window appearance. (Require broken seals and wood rot windows be replaced by unit owner as soon as possible when discovered.)

· Remember that window treatments should be attractive for street curb appeal and unit owners should avoid any offensively large sign or window décor that might be visible from the street.

· Consider a security system that is monitored for fire.

· Make certain that your attic areas are properly vented to avoid mold.  Recommend roof and attic fans and required venting of bathrooms where possible to roof vents.

10.
Inspection Report:  Issued annually by Standards Committee and each unit owner is responsible to correct any items that have been noted as not in compliance or deficient.  (See Appendices 1, 4 and 5)

· The Board asks that you take immediate action to correct and encourages that if you have any issues regarding the Report, you communicate directly with the Standards Committee within ten (10 days) after receipt, or it is deemed that you have accepted.

· If you wish to contest, speak, or write to the Standards Chair and if you are not able to successfully resolve, you may submit a statement along with any supporting documentation as to why you feel the Inspection Report item is not appropriate or correct as the case may be within 20 days after your receipt. The entire Board will meet with you and the Standards Committee to resolve within the next ten days thereafter.

· The Board will take a position within the next 30 days thereafter. After listening to both the Standards Chair and the unit owner, the Board will make a determination of next steps that may include the Board taking corrective action and imposing an assessment on the unit owner or suggesting a formal arbitration process or availing itself of other remedies in accordance with the Declaration and Bylaws should that become necessary.

· Special Assessment Fees: If your Standard’s Inspection Notice indicates an item requires attention (whether correction or replacement as noted) and the item is not rectified within one year and the unit owner has not reached a specific written agreement when such work shall be undertaken, the Board may clean, replace, correct, or engage a provider to do the work on the unit and bill you for the cost plus a charge of $100 per work item the Board has had to have done on your behalf.  The cost of work plus charge shall be a special unit assessment and is due and payable within 10 days after presentment as further provided in the Condo Docs.

11.
Improvements [Any Exterior or interior (major change such as structural)]:

· Whenever you want to make any changes to the landscaping or unit structure, you will need to get certain approvals from either the Grounds Chair or Standards Chair in advance in writing as well as comply with any Muirfield Association approvals before any work is undertaken.  Muirfield Association will not approve any improvement plans that have not been approved by your Condo Association first.  (Board needs to be aware, as there may be insurance impact as well.) Note: Board approval is good for 1 year.  Thereafter, you will need to resubmit for approval or obtain a written extension.
Conflicts: Besides the Condo Association, The Muirfield Warranty Deed and the Muirfield Association Design and Control Committee Standards Booklet also contain guidelines for homeowners when anticipating improvements or changes to existing homes.  The deed and design standards are the fundamental tools used by the Muirfield Association Design and Control Committee to enforce the rules and restrictions in the Muirfield Association.  The Condo Association has tried to be consistent with the Muirfield Association’s requirements but in some instances there may be differences in requirements. In the event that there are any conflicts between Muirfield Association and the Condo Association Declarations and Bylaws and the Rules and Regulation promulgated thereunder, the more stringent requirements shall control.   The Board of your Condo Association and committee chairs will assist you where possible, but ultimately you are responsible to ensure your unit is in compliance with the Condo Docs and Muirfield Association’s requirements.

· Please retain your written copy of your approval from your Condo Association for your improvement or replacement as this is a volunteer board and documents could be lost or misfiled as positions change hands over time. 

What do I do if making a change or repair  

Any plans for exterior changes and/or additions to your property or landscaping must be submitted in writing BEFORE ANY WORK BEGINS:

· Required: First, submit your written request to the Standards Committee (for appearance- related issues regarding the structure) and/or the Grounds Committee (for landscape-related issues) for the Condo’s written approval depending upon the nature of your request.  The form for the unit owner to complete is available on line at http://www.villageatmuirfield.com, tab to “Improvements” and click on “Improvements”.

· Plan at least a two-week review time (maybe more) as we have a volunteer board and committee heads may be traveling in addition to whatever time Muirfield Association’s Design and Control Committee may take. 

1. First condo Grounds or Standards approval. 

· 
For grounds: You must first submit necessary drawings and sketches (indicate a scale). 

· Whether you are replacing a bush or dead tree or proposing a more major landscape plan, please submit form and picture where the bush or dead tree or landscaping will be planted along with proposed varietals and details regarding size, scale, etc.  

· First, please share your plan with the adjacent unit owners and ask them to sign off.  All items to be removed need to be identified by size and specie and all new plantings identified by size and specie.  Evergreens must be specified by height, deciduous trees by caliper, and perennials by size of container.

· Adjacent neighbors should note whether they approve or disapprove and why. If they disapprove, the Grounds Chair will meet with all and try to mediate an acceptable proposed solution. 

·  If not, then the Grounds Chair will submit the plan to the entire Board and each unit owner and the adjacent unit owner objecting may present their viewpoint and reasoning, and the Board will decide whether the proposal is acceptable or should be modified, with the majority of the Board decision to be final. 

· For Standards: please describe in detail, and provide sample or web information unless your proposed improvement is already referenced as an option in our Owner’s Manual (most recent version on web site). There is also a specific booklet available from Muirfield Design and Control Committee (MDCC) for improvements, and you should review and follow its directives for any major improvement. 

· Also, if the improvement has not been a preapproved specification designated in the Owner’s Manual and is visible to an adjacent unit, then the adjacent unit owners should be contacted and either object or approve on the form. 

· If the adjacent owner objects, then Standards will bring the matter before the entire Board, with both the unit owner and objecting unit owner to present their viewpoints and the Board will decide, with the majority of the Board’s decision to be final.  Please read your Owner’s Manual carefully.

2.
After obtaining Grounds and/or Standards Chair written approval, the unit owner is responsible to submit the approved form (4 copies) to MDCC.  

· MDCC will approve, disapprove or suggest changes.  

· If MDCC requests any changes from the initial submission, any changes must be approved in writing by the Grounds and/or Standards Chair. 

· If the proposed change required by MDCC is not acceptable to the Grounds and/or Standards Chair, the unit owner may appeal to entire Board, whose decision shall be final but subject to the MDCC requirements.  
3.
After the unit owner obtains written approval from MDCC, then MDCC will keep one copy, and the unit owner is responsible to return 3, provide 2 to the Grounds and/or Standards Chair PRIOR to commencement of any work.

· Grounds and/or Standards Chair will stamp this improvement form with final approval if all is in order and the unit owner can commence having the work done. 

· Note one form will be kept with the Ground’s and/or Standard’s records and the second will be forwarded to the Secretary for permanent condo recordation. 

· Each unit owner should keep their final approved improvement form in a safe file.  Note: this is a unit file and should be transferred when a unit owner sells the unit. 

4.
Work changes that might be needed after work commences require a unit owner to cease work until the unit owner can get the changes or additions approved using the same process no matter how “insignificant” they may appear. 
5.
Upon completion of the work, please arrange for Grounds and/or Standards Chair to make a final inspection and note that the work is completed satisfactorily.  

6
If any change or work is done without following this process, the first time, the unit owner will be provided this memo and/or reference in the Owner’s Manual and the unit owner will be assessed a $300 charge as an individual unit special assessment if the work is acceptable to the Grounds or Standards Chair and the adjacent unit owners or Board according to the process outlined above and reported to MDCC for its action.  If the work is not acceptable, to the Grounds and Standards Chair, the unit owner will be asked to remove the improvement at his/her cost and/or make any corrections that are deemed needed to make the improvement acceptable plus still be responsible for the $300 charge. If an adjacent unit owner objects to the improvement where a unit owner has not followed the process, the entire Board will review and the Board’s majority decision will be final within the condominium property unless MDCC requests additional changes.  In such event, the appropriate committee chair shall work with the unit owner and MDCC to find a mutually acceptable resolution; but if not, MDCC may have the final review if within its authority.  If this is the second or more offense, the unit owner will be assessed $1000.

You, the unit owner, are ultimately responsible and could be asked to substantially change or take out the new improvement at your cost or find yourself embroiled in a neighborhood dispute of your own making.  Thus, we ask you to follow procedure.

Frequently Asked Questions

Pets

Can I have Pets? Yes, but there are strict controls and responsibilities.

· Pets are subject to the Dublin leash law and other Muirfield Association restrictions and the unit owner must be present with the pet.  (No animal may be tethered on a chain whether you are present or not.)

· Required:  Unit owners are required to immediately pooper scoop and dispose of all waste immediately and may be assessed for grass replacement in areas destroyed by pets.

· Unit owners may keep a pet that is not a nuisance or a source of complaint to other neighboring unit owners.  Thus, unit owners must keep control of their pet and be responsible to ensure that there is no excessive noise (barking) or other issues. No animal that is statutorily defined to be a vicious or exotic animal may be kept. Unit owners are responsible for pets of any family members or guests. Pets must be under the control of the unit owner at all times.

· Continued violation of policies may result in loss of exercise privilege of the pet on Condo Association common ground and may cause the Board to restrict the number, type and/or size of pet permitted on a case-by-case basis or even unit basis, even retroactively if a problem remains uncorrected after written notice.

Fence

Can I have a fence? Generally no, unless you have obtained special approvals.

· No invisible or other fences are permitted except as approved in writing in advance first by the Condo Association and then by Muirfield Association. 

· At this time, the Condo Association has taken the position that there are to be no invisible fences.
Recreational equipment

What kind of recreational activity equipment can I have or participate in for me and/or my family on the common elements and around my Condo?

· Swing sets, trampolines, soccer nets, play pools, sand boxes, basketball hoops, and other such outdoor recreational equipment are Not permitted since the Condo Association has taken the position that each unit owner and their families and guests may enjoy the recreational play outdoor equipment that is provided by Muirfield  Association at the pool and play areas (closest one is Glick Road which is only a few blocks away, Dublin schools (two elementary schools within the community), Dublin recreational facility and city parks (within a few miles of the community).

· Scooters, skate boarding and other such recreational play activities such as Frisbee, croquet, soft nerf football or catch and the like are permitted as allowed by Muirfield Association from time to time but shall be supervised with an adult present (outside).  No play or recreation equipment is to be left outside the living areas when the activity is over. Supervision is a must so that a child does not dart into the street that might cause an unfortunate accident.  Public streets and entry flower areas with stonework are not play areas.
Satellite dishes

What about satellite dishes and speakers and hours for outside entertaining?

· Satellite dish installation must be pre-approved as provided in the Condo Docs and must be ground-mounted and landscaped to reduce its visibility.

· All outdoor speakers must be directed toward the unit, music kept to a reasonable level and may not be used before 10 a.m. or after 10 p.m., or further restrictions will have to be made to not permit such speakers.

· If your guests become noisy, please take the party indoors after 10 p.m.

Renting and Renting during Memorial Tournament

Can I rent my place out for The Memorial Tournament? No  - only leases of 60 days or more up to 1 year are permitted.
· Tournament Week is a busy time around here, and there are tent and banner, parking, and traffic restrictions imposed by both Muirfield Association and our Condo Association so we can all enjoy the event.  No rentals during this time.

· Guests must park only in your driveway.

· Keep outside noise down so all can enjoy the spring event.

· Move party inside after 10 p.m.

· Leased units: Only three units may be leased at any one time.  The minimum lease is 60 days with a $2000 security deposit from you as the unit owner (not the tenant) that must be provided in advance to the Condo Treasurer (no escrow or interest earned on account).  If units are to be leased, one-year leases are encouraged, subject to renewal if no other unit owner is waiting to lease a unit.

Office in home

Can I have an office in my home?  Yes, if you meet certain conditions.

· Offices: Unit owners may have a personal business/office (telephone calls, faxes, correspondence, etc.) but may not use their units for a music studio or any office that generates personal foot traffic. See Amended and Restated Condo Declaration.
  Refinance

What if I want to refinance my unit?

· Financing: Standard information is available to lenders on the web site.

· Have lender contact Treasurer directly if there are any other questions.

 Getting information

How do I get information about my dues and Condo Association affairs?

· Internet and email access:  www.villageatmuirfield.com  
· Unit owners are encouraged to establish email accounts so that information regarding the Condo Association may be distributed electronically.  The Dublin Library has Internet access available for those without access to computers.  The Board communicates by email.  You must provide your current email address to Treasurer and keep such email address current.

Giving information

What if I change my contact information or go on a trip?

· Change of contact information, including email addresses should be provided to Treasurer as required. 

· Required: Please keep the Treasurer updated about your contact information. You might also want to leave work and emergency contact information or cell numbers.

· Let Board know if you are traveling or away for any length of time; provide key and/or contact information in event of emergency.

 Parking

Parking restrictions? Yes. Please be courteous of others since parking is so limited.

· All unit owners and their family members should make every effort to park in your own driveways whenever possible (includes maintenance people and your invited guests). Note: Dublin Law prohibits longer than one-day parking on Dublin streets, and Muirfield Association also has many restrictions.

· Please do not block the post box drive access as it prevents mail delivery, and other owners may not be able to drive by to pick up their mail.

· Parking must only be in driveways when there is snow or ice in order to permit the trucks access to our streets to clear the snow and treat the streets for ice.

Maintenance referrals

Do you have any referral resource lists?

· A roster of trades’ people for repairs and maintenance is provided in the Appendix. The Board does not endorse their work or recommend, but someone within the Condo Association has recommended them for inclusion in the Appendix. Please understand that each unit owner is responsible for his/her own contract, and this list is provided solely for your convenience.  Please feel free to suggest others to add to the list.  It is wise to let neighbors know about plans to hire so that they may become part of the plan, and everyone can benefit with a quantity discount. 

Contacts

How do I contact my Board members and/or Condo neighbors?

· Board contact information is on the web site. A map of the units is in the Appendix, and it sets forth unit numbers.  Please maintain everyone’s privacy and only use appropriately.

“Good Neighbor” Practices

· We hope that all will be a “good neighbor” by getting to know one another.  If any neighbor learns that another has been hospitalized or become ill, please inform the Board and Social chair so we can take appropriate steps to help, whether it to be to take turns to help, prepare food, or send flowers.

· Suspicious activity: If you see any suspicious activity, call the unit owner and/or note license plates and/or call the police.  If you have any vandalism or breaking and entry, please let the Board President know so can alert other owners. Consider a security system.

· Going away:  Let your immediate neighbors know if you need the paper or mail picked up.  If going away for a week or more, let the Treasurer know via email or fax of contact information should there be an emergency with your unit and make arrangements for your newspapers and mail.  Have a neighbor pick up the door flyers for you. Also, notify the Dublin police and your unit will be checked on a daily basis.

· Issues and concerns process: Any concerns among neighbors should be discussed with unit owners first; if unresolved, please speak with the respective Board Committee Chair; and if you feel you still have no reasonable resolution, please feel free to direct a written comment to the Board President.  The Board will meet with you and others to resolve. Mediation may be an alternative if agreed to and paid by the parties; or arbitration may be used as provided in our Condo Docs. See Appendix 1, Amended and Restated Declaration, Article XIX, Section 2, on page 25.). 

· You should all also be aware that no special charge of any kind may be made against any unit owner without the Board following certain procedures and meeting certain requirements in the Conforming Amendment (Appendix 1, Article IV, Section 13).  These provisions, among other things, require the Board to give written notice to the unit owner of the proposed charge and an opportunity for the unit owner to have a hearing before the Board.

· Get involved: We all want a community where we feel good and are happy.  Do your part - be reasonable and volunteer to serve.

Appendix 1A – Amended / Restated Declarations and Bylaws 


         1B – Conforming Amendment


        See www.villageatmuirfield.com  Declaration/Bylaws tab

Appendix 2 - Periodic operating assessments (Dues) 

· The Treasurer’s Report and the Annual Proposed Budget are approved annually by the unit owners and presented at the Annual Unit Owners Meeting. 

· Dues are payable quarterly.  See tab “Due / Compliance” for current amounts.

· Penalties are levied for late payment. 

· The annual dues for each unit are determined by dividing the Annual Unit Owner Assessment determined by the Board in the fall of each year by 29 (the number of units in the Association).

· The dues are typically applied toward the following items: (percentages are approximate and change each year, but the order of magnitude is reflective of category.)

	Re Grounds Maintenance & Improvement 
	78%

	Insurance
	10%

	Community Flower Beds
	 5%

	Sales Tax
	 6%

	Administrative Supply Expenses
	 1%


Special Assessments (only as needed)

 

· From time to time your Board may determine the need for special assessments above and beyond the annual dues for capital repair and improvement of common area, some of which have been cited, to cover costs of time and consultation with outside consultants or professionals.

· For small projects the Board has the authority to simply levy the assessment. 

· A proposed assessment for large projects must be approved by 22 of the unit owners. 

· Special individual unit assessments may be approved by the Board as it deems appropriate and shall be handled in accordance with the Condo Docs in the event the unit owner fails to make repairs or pays late. 

Remedies

· In the event that you as the unit owner do not meet your obligations or follow the Condo Docs requirements, the Board may avail itself of any of the remedies afforded to it by law or through the Condo Docs; and most likely you will also be required to pay any legal costs associated with such enforcement.

· Please work with your Condo Association and Board by paying your dues on time, abiding by the rules and procedures, and taking care of your unit so we can all be good neighbors and live harmoniously with one another!

Appendix 3 - Insurance 

· Our exterior and structural insurance carrier is State Farm Fire & Casualty.  

· Please contact the Standards Chair, as only the Standards Chair, Treasurer or President is able to report a claim.  Coverage includes a $2,500 deductible and   replacement value. 

· H06/condocover insurance must be maintained by each unit owner to protect one’s personal possessions and the interior of the unit and it has been advised to the Board by legal counsel of the Condo Association that unit owners strongly consider having their H06/condocover insurance with the same insurance company as the Condo Association.

· All claims information should be provided first to the Treasurer and follow the directions of the Treasurer. No unit owner is authorized to file a claim directly.  If you are unable to reach the Treasurer, contact the President or Standard’s Chair of the Condo Association if it is an emergency situation. 

· By Resolution at Unit Owner’s Meeting, unit owners stipulated that the Treasurer is only obligated to secure competitive bids every 5 years because it is so time consuming for a volunteer Treasurer and Board unless the rates increase significantly that the Board deems it is warranted.
C E "CHUCK" DAVIS INSURANCE AGENCY INC

Auto-Life-Health-Home and Business
 E-mail: chuck.davis.byd3@statefarm.com

260 BRADENTON AVE

DUBLIN, OH 43017

Office: (614) 764-8500   Fax: (614) 764-8529

NAME:  VILLAGE AT MUIRFIELD CONDOMINIUM ASSOCIATION

WHAT THE ASSOCIATION INSURES

____________________________

BUILDING   $8,973,700.00

The building structure(s) of your condominium is insured under the Association policy on an "ALL RISK" basis subject to a $2,500  DEDUCTIBLE.

"All Risk" is the broadest property coverage available.  It covers any property loss EXCEPT those excluded or limited.  Some of these exclusions and limitations include loss due to steam boiler explosion, flood, pollution, settling and cracking of the foundation, wear and tear, earth movement, weight of ice and snow on gutters/downspouts.  Some of these preceding items can be covered by endorsement at additional premium.

The building structure of your condominium is covered for the full replacement cost of your unit with no depreciation.  Guaranteed replacement cost is included in this policy. 

IMPROVEMENTS

____________

Included in the building insurance are unit owner's improvements and betterments, which would include paneling, cabinetry, ranges, light fixtures, wall to wall carpet, etc.

LIABILITY

_________

The association has $2,000,000.00 liability coverage for claims, which arise as the result of occurrences in the common area, or arise from the association’s conduct of business.
DIRECTORS AND OFFICERS LIABILITY  $2,000,000.00

FIDELITY

_________

The association has $50,000.00 fidelity coverage for claims, which arise from loss of money, securities, or inventory resulting from crime. Common Fidelity claims allege employee dishonesty, embezzlement, forgery, robbery, safe burglary, computer fraud, wire transfer fraud, counterfeiting, and other criminal acts.
DIRECTORS AND OFFICERS FIDELITY  $50,000.00

*All coverage information provided is based on the policy through State Farm.  The board does have a right to limit the coverage/claims according to the Insurance Section of the Association Declaration and By-Laws.  Please review your copy for this information.

PROPERTY COVERAGE

_________________

Property Deductible (per occurrence only)                                                       
INCLUDED

Full Replacement Cost                                                                                      
INCLUDED                                                                                     Inflation Protection                                                                                               INCLUDED

Extensions of Coverage (Additional Amounts of Insurance at no Additional Premium)

Debris Removal                                                                           
            25% of Property

Accounts Receivable                                                                                                         $50,000

Business Personal Property Off Premises/In Transit                                                      $15,000

($1,000 Limit on Theft While in Transit)

Building Glass Breakage                                                                                    ACTUAL COST

Contaminant & Pollutant Cleanup & Removal                                                              $10,000

Back-up of Sewer or Drain ($1,000 Deductible)                                                ACTUAL COST

Maintenance Fees Receivable                                                                                         $100,000

Newly Acquired or Constructed Property per Building up to 90 days                          $250,000

Property of Others                                                                                                                $2,500

Collapse                                                                                                                ACTUAL COST

Valuable Papers & Records                                                                                                  $5,000

Water System Damage Repair                                                                                   INCLUDED

Fire & Water Damage Legal Liability (per occurrence)                                                  $300,000 

Preservation of Property                                                                                             INCLUDED

Incidental Medical Malpractice Liability                                                       LIABILITY LIMIT

Exterior Signs (Policy Deductible Applies)                                                                             $500

Arson Reward (No Deductible) 10% of paid claim up to                                                    $5,000

Elevator Collision                                                                                                                 $50,000

Extra Expense (No Deductible)                                                                                             $5,000

Fire Department Service Charge                                                                                            $1,000

Fire Extinguisher Recharge (No Deductible)                                                        ACTUAL COST

Trees, Lawns, Plants & Shrubs (specified causes)                                                                 $5,000

Non-Owned Auto/Hired Car                                                                            LIABILITY LIMIT

Host Liquor Liability                                                                                         LIABILITY LIMIT

WHAT THE UNIT OWNERS SHOULD INSURE

__________________________________

PERSONAL PROPERTY AND LIABILITY

_______________________________

Your personal property should be insured under a UNIT OWNERS (H06/condocover) policy, which covers your personal property from many hazards including theft, fire, and loss assessment, etc.  Liability coverage for the inside of your unit is also included which protects you for accidents to visitors to your unit. You may also have need to consider jewelry, furs, fine arts, etc.

THIS FORM PROVIDES A GENERAL SUMMARY OF COVERAGE, AND IS NOT A STATEMENT OF CONTRACT.  ALL COVERAGES ARE SUBJECT TO EXCLUSION AND CONDITIONS OF THE POLICY.  FOR MORE INFORMATION, CONTACT YOUR AGENT AT (614) 764-8500.

Insurance Form for Processing Claim

STATE FARM: POLICY NO: (insert no.)

To AGENT:  CHUCK DAVIS

phone:
     _______fax:_____________email:_

From: VILLAGE AT MUIFIELD CONDOMINIUM ASSOCIATION – Treasurer

(No unit owner may submit this form directly to our agent/insurance company.  Please provide the claim-related information and forward to the Treasurer and, if an emergency, and the Treasurer is not available, submit to the President of Condo Association and copy the Standards Chair.)

Message from Condo Association Treasurer:

□
Please advise if there is insurance coverage for the alleged claim.

□
Please handle directly with the unit owner and copy me at :_________________

□
Other:

Signed and dated:_________________________________________________________

□
Please forward claim to CONDO ASSOCIATION INSURANCE AGENT for the insurance company’s determination and ask the insurance agent to get back to you/me/us as soon as possible. 

□
I/we agree that the appointed Board member of the Village at Muirfield Condominium Association may receive copies of information regarding the above claim.

UNIT OWNER:________________________________________________________________________

ADDRESS:________________________________________________Unit No._____________________

Phone:____________fax:__________________email:_________________________________________

The following problem has arisen that I / we believe is an insurable claim and attach a check in the amount of $2500 made payable to the Village at Muirfield Condominium Association: (Describe claim and provide pictures or other supporting information and estimates of damages.)

Submitted, signed and dated:_____________________________________________________________

□
Insurance Company determined insurable claim. 

□
No coverage for reasons noted above or in insurance company’s correspondence.

□
Other:

□
File closed. No further action required.

 Appendix 4 – Paint specifications & formulas – STRICTLY ENFORCED
EFFECTIVE: JULY 31, 2004

YOUR CONDO COLOR: See map or listing.

PAINTING FORMULAS
See card file at Sherman Williams Sawmill Road Branch, phone # 761-3667, under the name of Village at Muirfield.  All formulas based on one (1) gallon batch size.

Condo Color (Siding)                 Trim *              Garage Door     Chimney      Decks, Pool or Tub & Covers       

                                              (roof trim below)                                                     Awnings _________________

BP            Beige #4                 Pale Beige #3        Canoe                    SAME as    Color 

                 Base White             Base White                                         Garage        Same as 

                 A15W51                 A15W51                                             Door           Condo or

                 B1-24                      B1-7+01



             Garage

                 R2-4+11                  R2-3+11



             Door 

                 Y3-50                      Y3-35                                                                     or Trim

                 W1-12                     W1-32

LT            Light Grey #6           Taupe #1             Corner Stone
      SAME as      Color

Deep Base               Deep Base


       Garage       Same as                              
A15W53                  A15W53


       Door           Condo or

                  B1-45                       G2-3



            Garage

                  G2-1                         B1-2Y19



            Door

                  N1-2Y18                  R2-24                                                                  or Trim

                 Y3-2                          Y3-4Y39

                 L1-3                          W1-32

                 W1-4Y32

DT            Dark Grey #2              Taupe #1            Utterly Beige      SAME as    Color

                 Woodscapes                 Deep Base       (Standard Paint)    Garage        Same as

                 A15W53                       A15 W53


        Door           Condo or

                 B1-4Y 48                      G2-3



            Garage

                 Y3-2Y 39                      B1-2Y19



             Door

                 W1-41                           R2-24                                                               or Trim

                 R2-1                              Y3-4Y39

                                                       W1-6Y

============================================================================

                 *Roof Trim #5 

  Woodscapes – solid color stain: Deep Base

   A15W53

                 B1-4Y21+11

                 R2 – 43
                Y3 – 4Y45+11

============================================================================

Recognizing that material and products change over time, the Standards Committee will look at any proposed material or products that deviate from the above, and if acceptable, may approve on a case-by-case basis.  ANY VARIATION TO THE ABOVE MUST BE APPROVED BY THE STANDARDS COMMITTEE BEFORE WORK IS DONE. NO EXCEPTIONS.

Appendix 5 – Lighting, gutters and downspouts, house number, front doors and hardware 
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NOTE: Only downward lighting is acceptable excluding model no. 9118 az, 9670 az, 9672 az set forth above – no coach lights- only black or bronze in color.  Replacements using these light fixtures (except for those excluded above) do not require pre-approval. These fixtures are found in lighting stores and may have to be specially ordered, and are not generally found at local hardware stores. Motion detectors or any other proposed changes may be permitted on a case-by-case basis only if pre-approved in advance by the Standards Committee.

Accent Lighting 

Malibu (Black only) - low voltage lighting: Model No.

                                 Bollard Style Capped-Top

                                 Light

                                 CL635R

                                 Styling that appeals to

                                 everyone. This Halogen Bollard

                                 Style Light provides an

                                 intriguing lighting effect as light

                                 is reflected off an internal,

                                 inverted cone to illuminate

                                 walks and steps. Works

                                 exceptionally well as a border

                                 light. 20 Watt Fixture




                CL507 (tree accent lighting)

                                 Round Surface Light

                                 CL903

                                 Heavy duty die cast metal

                                 construction. Installs on the

                                 surface of a wall or step riser.

                                 8 Watt Fixture

                                 Round Surface Light

                                 LT8

                                 Mounts onto walls and other

                                 flat surfaces to provide safety

                                 lighting for steps and

                                 walkways. Position fixture

                                 where it will be most effective.

                                 Turn the shade upwards to

                                 highlight textured wall

                                 surfaces. 7 Watt Fixture

· The high-voltage (black or tan) lighting previously approved is no longer available.

· Any other lighting requires pre-approval from the Standards Committee before installed.
Gutters and Downspouts

· Seamless 6 inch required for any replacement gutters due to slope of roof, and must be painted along roof to match roof trim.  

· Downspouts must be 5 inch and must match color of condo unit it abuts.

Garage Doors 

· Replacement wood panels available from Mid-State Door Sales  at 171 N. Hamilton Road, Suite N, Columbus, OH 43213. 614-864-6200.

Front Door and Front Door Hardware

· All front doors must be glass.  (Etched glass will be permitted.)  The original door is Peachtree Avanti Model A19 size 2’6 by 6’8.  The model is available and can be ordered through a Peachtree dealer. 

· Front door hardware must be brushed silver or bronze and must be approved by Standard’s Chair prior to installation.  (The original hardware company is no longer in business.) 

· Screen front door is under development. Check with Standards.  
House numbers

· House Numbers: 4 inch black only positioned so visible from street (Gerber Industries, classic font plastic numbers painted in a low luster black paint), each number is $2, and is to be installed horizontally below light on garage or vertically underneath front porch light. (Condo Association providing each unit with numbers.  Replacements available from Worthington Hardware in Worthington, Ohio)  Black house numbers meeting spec may be put in back of unit either vertically by patio back door or horizontal under porch lamp if lamp is beside door. (Only one set permitted in front of unit.)
Windows and front door or back doors and screen doors

· Only wood or other that can be painted except if Rosati or Pella vinyl encapsulated that are painted to the specific paint specification is permitted.  Please mention you are a unit owner in the Village at Muirfield Condominium and provide your correct specification.  Note approvals are still required but if utilizing the Rosati or Pella option, you will not be required to paint the window, except as necessary regarding the trim.

Appendix 6 - Grounds and maintenance 

The largest portion of the periodic assessment is for grounds maintenance. This includes the following:

1. Mowing and trimming of the lawn as required during the growing season. 

      (Not more than weekly)

2. Periodic removal of weeds from all mulched beds.

3. Mulch replacement each year immediately prior to the Memorial Tournament.

4. Two shrub trimmings, Late Spring and Early Fall.

5. Lawn aeration once each year, if needed.

6. Fall and spring cleanup of debris and leaves.

7. Annual tree fertilization and four (4) insect and disease control treatments.

8. Lawn fertilization and treatment for weeds four (4) times each year, with additional spot treatments as required. 

9. Annual grub preventative treatment. 

10. Periodic pruning of trees.

11. An on-going community tree removal and replacement program as funds permit.

Shrub replacement to the beds contiguous with (touching) your unit, i.e., decks patios, porches, etc.)

· The Association may remove and maintain at its expense all shrubs and trees in the common elements but replacing of all vegetation is at the unit owner’s expense with one exception as follows:

· If the vegetation being replaced is first approved by the Grounds Chair and that vegetation provides privacy screening against utility items, e.g., electric/telephone equipment, air conditioner compressors, etc., then the Association will provide replacement shrub(s) to screen those items as it deems appropriate.

· Typically the Assn will not replant trees in these beds.

· The Association will not maintain or replace any beds or vegetation inside a walled patio.

Grass replacement due to damage from vehicles or animals and animal waste

· Unit owner is responsible to repair any grass damaged by animal waste or vehicles as soon as possible after damaged.  Failure to replace grass or pick up animal waste may result in 10-day notice from Board requiring such replacement of grass and/or engagement of pet waste removal service or other action deemed appropriate by the Board, including requiring the removal of an animal of a non-complying unit owner. 

Sprinkler system regulations - -the Ground Conventional High Volume Sprinkler Systems

Sprinkler Regulations - Any sprinkler system installation requires the pre-approval of the Grounds Committee Chair.

Any Unit Owner, at its own cost, may install a private sprinkler system in each Unit Owner’s own Limited Common Element and within a reasonable area of the perimeter of its Unit as necessary and as approved in advance by the Grounds Committee Chair, with every effort made to keep this perimeter area within three to six feet of the limited common elements if necessary to permit preexisting easements, and the Board may have to approve other alternatives in order to permit connections between the Limited Common Elements (i.e., beds adjoining the unit) of a Unit Owner provided that:
1. Each Unit Owner (or groups of Unit Owners) may not install any sprinkler heads except in each one’s respective Limited Common Elements and/or Common Elements except as specifically approved by the Board (at the Unit Owner’s or group’s cost) with the specific condition that such sprinkler may water Common Elements but may not water other Unit Owner’s Limited Common Elements without the other Unit Owner’s specific written approval;
2. Each Unit Owner shall be responsible to arrange for and pay for the repair of any lawn or other damage caused during installation or any subsequent maintenance or removal of the sprinkler system;
3. Each Unit Owner shall individually pay for water, maintenance, and any other costs associated with the sprinkler unit if the Unit Owner proceeds to elect to install a sprinkler;
4. Each Unit Owner prior to installation shall provide an indemnity and hold harmless agreement indemnifying The Village of Muirfield Condominium Association with respect to any problems, accidents, or other incidents resulting from or related to the sprinkler system as the Board of Directors may require, with the individual Unit Owner to reimburse the reasonable legal fees for the agreement or if an initial group of Unit Owners wants to share the costs of preparation of the Indemnity Agreement, they may do so;
5. Each Unit Owner is responsible to obtain all necessary permits and governmental approvals, before installation, including specific written approval from The Village of Muirfield Condominium Association Board, and such approval will require the Unit Owner to provide a prescribed time period for installation, a security deposit of $500 to cover possible damage that will be refunded immediately upon completion of the installation if the work has been done and any and all evidence of any damage has been repaired;
6. If any Unit Owner or group does not obtain specific written prior approval or adhere to the specific approval and conditions imposed by the Board, the Board may have the sprinkler system removed and bill the Unit Owner or group for the costs to remove plus any related legal or other fees and costs associated with such removal, and if not paid by the Unit Owner or group within 30 days after presentment, may also collect interest at the highest rate permitted under state law as well as seek any other remedies available under law or equity; and all Unit Owners with installed sprinklers or those watering with a hose and sprinkler must ensure that all watering is done during times that do not unreasonably restrict the use and enjoyment of other Unit Owners and may be subject to other Rules and Regulations the Board may establish from time to time.
On-the-Ground Micro Sprinkler Systems
1.  These systems can be easily installed by the unit owner at very little cost compared to an in-the-ground system - typically about 5 to 10% of the cost of a conventional sprinkler system.   Unit Owners might want to consider this type of system when they have narrow limited common elements to water and there is not ease of access to hose beds. 

2.  The systems must be installed principally in the mulch beds surrounding each Unit Owner’s unit. Grass areas may be crossed under ground only to reach other mulch beds.  The piping may be buried shallowly (2” or less in beds) using the mulch for covering if they wish.  Some work will have to be performed to re-cover the distribution lines each year as the mulch deteriorates.  NOTE:  If the Unit Owner places lines in grassy areas less than 4” deep they will run the risk of the aeration equipment puncturing the lines.

3.  All sprinkler heads must be placed in the mulch. No heads may be placed in grassy areas.

4.  The proposed layout of the system must be approved in advance by the Grounds Chair.  No deposit is required.

5.  The micro systems are more susceptible to damage by the grounds maintenance crews as the heads do not retract into the ground. Keep this in mind when locating the sprinkler heads.  The Condo Association will assume no liability for damage to the sprinkler heads or the distribution lines due to damage caused by the grounds maintenance workers or any other contractor working on the Condo Association grounds.
Bids and grounds service providers 

· A best, reasonable and responsive bidding process is used, not necessarily the lowest bid as past experience has shown that unit owners often are not happy with the results and there is no continuity from one year to the next.

· By Resolution at Unit Owner’s Annual Meeting, unit owners decided that the Grounds Chair is only obligated to secure competitive bids every 5 years because it is so time consuming for a volunteer Grounds Chair and Board unless the rates increase significantly or the services provided are not satisfactory and the Board deems it is warranted.

PROPOSED CHANGE/IMPROVEMENT (Submit 6 originals)

VILLAGE AT MUIFIELD CONDOMINIUM ASSOCIATION

To: □GROUNDS:


□STANDARDS:_______________________

phone:
__________fax:_____________ email:________________________

Neighboring unit owners No. ___:  □ approved  □ not approved (why)


Neighboring unit owners No. ___:  □ approved  □ not approved (why)


Message from Condo Committee Chair:

□
APPROVED 

□
NEED MORE INFORMATION

□
OTHER

□
DISAPPROVED

Signed and dated:_________________________________________________________
□
If disapproved by a Chair of the Committee, you have 10 days to appeal the decision by giving your reasons and any additional information in writing directed to the President of the Board or it is deemed that you have accepted the decision and no further action is warranted.  Any appeal of a Committee Chair’s decision will be addressed by the entire Board for resolution at a Special Meeting called for such purpose. You, as the Unit Owner, may be present and present your viewpoints. If  djacent unit owners object, they will be asked to be present and present their viewpoints at this same meeting. The entire Board will make a final determination as it deems appropriate to be in the best interest of the Condo Association. and all of its members, acting in accordance with the provisions of the Amended and Restated Declaration and Bylaws, and rules, regulations and procedures set forth and adopted in the Owner’s Manual, as amended from time to time, with majority decision of the Board to be final. 

UNIT OWNER:________________________________________________________________________

ADDRESS:________________________________________________Unit No._____________________

Phone:____________fax:__________________email:_________________________________________

Please describe the nature or type of proposed change/improvement: (Attach drawings, samples, and the like as appropriate.)

Submitted, signed and dated:_____________________________________________________________

□
Resubmitted as requested or modified as suggested and approved:

□
Other:

□
File closed. No further action required. 

STANDARD COMMITTEE ANNUAL INSPECTION REPORT FOR  YEAR 20_____, 

UNIT NO:________________              ADDRESS:_____________________________

NAME:_______________________________________________________________________________________

1. UNIT to be painted in _______      ___________Current condition Satisfactory         ____ Touch up Required

                                           Comments:   _____________________________________________________________

2. DRIVEWAY CONDITION:
___________ Satisfactory

 
Only Black ASPHALT

___________ Suggest  sealing

(No stamping or pavers)

___________ Requires sealing


___________ Suggest replacement

___________ Requires replacement 

3.   CHIMNEY and GARAGE DOOR:




                Color: Same for Garage




___________ Satisfactory

                Door and Chimney





___________ Suggest painting

See Paint Formula Sheet





___________ Requires painting





___________ Suggest minor repairs





___________ Requires minor repairs





___________ Suggest major repairs





___________ Requires major repairs

4,   HOUSE SHINGLES:

___________ Satisfactory


Wood

___________ Some require replacing

Color:  See  Paint Specifications

___________ Many require replacing



 5.  GUTTERS AND DOWNSPOUTS:

                                                               Aluminum & Painted

___________ Satisfactory


Color: See Paint Specifications

___________  Suggest maintenance

(All replacements: seamless and 5-6”)

___________  Requires maintenance

6.   OUTSIDE LIGHTING:





              
All Downcast – No Coach

      (garage, accent, patio, deck)
___________  Satisfactory


Black or Bronze only - See 





___________  Unapproved, replace

Specs in Appendix in Owner’s Manual

7.   HOUSE NUMBERS: 






Satin Black (4”) 





___________ Satisfactory


Vertical under porch light or



___________ Unapproved, replace/take down
horizontal under garage light


8.  WINDOWS:







All wood, vinyl-clad,




__________ Satisfactory                                       fiberglass or  aluminum

                                                                __________ Suggest replace some windows        to be painted: See Paint Specifications

__________ Requires replacement as noted         

9.   LANDSCAPING:

__________ Satisfactory





__________ Suggest some replacement





__________ Requires replacement

10.  DECKS, WALLS & PATIOS:




              Wood, concrete, brick, slate, or stone





__________  Satisfactory                                     If wood,  must be same





__________  Needs some work                            color as condo or garage.

__________  Requires replacement
Covers for pool/tub same color

__________ Color of deck and covers ok           as condo, garage or trim

11.  FRONT ENTRANCE:

__________  Only Glass Door (Any replacement requires pre-approval.)

___________Approved Hardware (Brushed Silver or Bronze)





__________ Unapproved Hardware (BRASS-must replace)

__________  Remove Front Entrance Clutter

12.  OTHER:                                          _____________________________________________________________________________________________ 

NOTE: Recognizing that material and products change over time, the Standards Committee will look at any proposed material or products that deviate from the above; and if acceptable, may approve on a case-by-case basis or establish or replace a standard.  ANY VARIATION TO THE ABOVE MUST BE  APPROVED BY THE STANDARDS COMMITTEE BEFORE WORK IS DONE. NO EXCEPTIONS. Corrections must be made as soon as possible – See ByLaws.  Questions:  Call Standards Committee.

Signed:_____________________________________Phone:____________________ _________________________ 

REFERRAL LIST 

This list was developed based upon providers recommended by your fellow unit owners but the Board makes no recommendation and suggests that you take appropriate measures to check out all references and asks that you contact the appropriate committee chair if you have someone to add to the list as the Board tries to update the list each year.

Chimney Repair:  

Window Repair:  Trio Glass


614-276-1647

Painting:    Issac Harris



614-314-1792

Roof Repair: Reliable Roofing


614-771-3900 or 207-7663
(Alert Standards and Treasurer if warranty issue)

Gutters:  Reliable Roofing



614-771-3900 or 207-7663
Garage Door: Mid State Door Sales


614-864-6200

                     (replacement wood panels)

Concrete:        B-Level

              

614-837-1269
Plumbing:  Jack Woods



614-882-9700

Electrician:  Jess Howard



614-861-1300

Appliance:  Economic



614-766-2928

Carpenter (wood for windows):  Bill Turbitt

614-314-7583




         Fred Friesen
614-554-5824
Heating/Cooling:  Atlas Butler


800-387-6223

 

Artic Air


614-800-0807

Awnings Cap City



614-221-5404

Granite Counter Tops: Granite Work & Marble
614-878-2211

Hot Tubs




614-865-9600

Irrigation Supply Inc.



614-791-0097

Muirfield Association



614-889-0922
OUPS (for utilities markings prior to digging)
614-362-2764
Postal Service www.usps.com (hold mail)
800-275-8777

Wildlife Control



614-870-trap

Windows and doors – Rosati Windows

614-777-4806

Restoration Carpentry (cabinet) Mark Roush

740-412-2071

Appendix 7 – Board & Committee Chairs and Assistants

See web site at http://www.villageatmuirfield.com under tab “Contact Us”.

Appendix 8 - Unit information

· List with unit owners’ name, phone number, email, etc. on web site. See Unit Owner Map showing unit and paint color on web site. See Unit Owner tab at http://www.villageatmuirfield.com 
· We respect privacy concerns.  Accordingly, please note this personal information is published only for the use of the Village at Muirfield Condominium Association board and committee members and convenience of the unit owners to enable our community to better communicate.  No one is to distribute this list or map to anyone without the prior written permission from the President of the Condominium Association.  We thank you in advance for your cooperation and adherence to this policy.
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